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申請資格Eligibility 
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依據「雇主聘僱外國人許可及管理辦法」規定，來臺就讀正式學
制之僑生、華裔學生及外國留學生，入學後即可向機關申請，惟
來臺學習語言課程之外國留學生，則須修業6個月以上，方可提
出申請。 
Based on the Regulations on the Permission and 
Administration of the Employment of Foreign Workers, 
overseas Chinese students, ethnic Chinese students and 
foreign students who study in Taiwan’s formal education 
system may submit application to the agency after 
enrollment. However, those foreign students who study 
language courses in Taiwan for less than 6 months may not 
submit application. 



申請者必須遵守本中心上課規定，每個月缺課時數不得超過12
小時，每月成績不得低於60分，倘若前一學季其中一項違反規
定，該學季將不准予申請。 
Applicants must abide by the class regulations of the MTC. 
The number of absent hours per month should not exceed 
12 hours, and the monthly score should not be lower than 
60 points. If one of the regulations violated the regulations 
in the previous semester, the application will not be 
allowed in the semester. 

申請資格Eligibility 



基本規定 Regulations 
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罰則 Punishment 

未取得工作許可而工作者，可處三萬元以上十五萬元以下罰鍰。 
Anyone who works without a work permit will be fined between 
NT$30,000 to NT$150,000. 
 

工作時間規定 Working Time Limit 

工作時間每星期最長為 20 小時。 
Foreign students’ working hours should not exceed 20 hours 
per week. 
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到期作廢 automatically invalid 

工作許可證期限屆滿自動作廢，應於期限屆滿前重新提出申請。 
Work permit is automatically invalid at the end of expiration date. 
Student should apply for work permit again on or before the 
expiration date. 

退學無效  leave from school or drop out   

因休學或退學者，即使工作許可證仍在有效期限內也將失效。 
Even in the permitted duration, the work permit will be invalid 
due to leave from school or drop out. 

工作證遺失 work permit lost 

上「外國專業人員工作許可申辦網」，申請補發許可。應檢附補發事
由切結書，並繳交審查費100元。 
The documents required for the replacement application include 
an affidavit and application fee of 100 NTD through the work 
permit online application system 



申請 Applying Notification 
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線上申請 Online application 

• 網站 Website : https://ezwp.wda.gov.tw/ 

• 工作許可證每次申請可以使用三個月，工作許可證到期時需重新申
請，請確認已延長居留證後再上線申請。 

• Each application for a work permit can be used for ３ months. 
When the work permit expires, it must be reapplied. Please 
confirm that the ARC has been extended before applying 
online. 

每學季3個月為限 3 months per semester 

https://ezwp.wda.gov.tw/
https://ezwp.wda.gov.tw/


申請狀態 Application status  

• 審核時間7個工作天(不含假日) 7 Processing days 
• 系統將以電子郵件通知申請狀態，送件後請定時檢視電子信箱

Application system will send notice to your registered email, 
please check your email regularly upon receiving confirmation 

領件方式 pick up 

• 郵寄學校：待學校通知領件 
     Delivery to school: wait for MTC’s email notice 



9 

應備文件 Required documents (upload) 

• 1.護照 Passport 
• 2.學生證 Student card 
• 3.居留證 ARC 
• 4.在學證明書 Certificate of enrollment 
• 5.學生學習成績記錄單 Attendance record 
• 6.郵局劃撥收據 Post office payment receipt 



繳費(郵局或ATM)  
pay processing fee (at Post office or ATM)  

郵局劃撥繳費 
 (戶名：勞動部勞動力發展署聘僱許可收費專戶，帳號：19058848) 
1) 填寫郵局劃撥單，取得收據 
2) 填寫審查費收據資料 
 
ATM繳費 
1) 選擇ATM繳費，點選送學校審核，取得繳費序號。 
2) 請於送件當日23:59分前完成繳費。 

Pay at the POST Office 
1) Use a postal remittance form and get a receipt 
2) Fill in the receipt information on the application form 
 
Pay at ATM 
1) Select pay at ATM and submit to school and acquire the serial 

number of payment 
2) Pay before 23:59 on the same day 
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範例—郵政劃撥單及填寫範例 Sample of Postal Remittance 11 



申請使用者申請帳號 
Apply for Account (First-time User) 
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已有帳號者，請參閱「工作許可申請」 
If you already have an account, please refer to Work Permit application 



點選「申請帳號」 Click Apply for an account 



閱讀法令聲明，並點選「同意」Read the statement and click Apply 



mtc000000000 

mtc@0000 

Email address 

Chinese Name 

English name  

Passport number 

ARC number 

Cellphone number 

帳號: 請以mtc加上學號做為帳號 
密碼: 請以mtc@學號後五碼做為密碼 

填入個人資料Fill in the form with personal information 

mtc@00000 



就讀學校:0004  國立臺灣師範大學 
※身分別選擇 Identity:  國語教學中心學生：外國留學生-語言中心 

填入個人資料Fill in the form with personal information 



工作許可申請  
Work permit application 
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登入Login 



• 選擇「案件新增及管理」下方「260_學生案件管理」 
Select New application and Management and 260_Student 
Application Management 

• 點選「新增申請案件」 Click Add application 



閱讀聲明，並點選「同意」Read the statement and click Agree 
 



確認個人基本資料  Confirm Personal information 
 



確認個人基本資料  Confirm Personal information 
 



學校基本資料 School information 

＊日夜別：日間部 
＊系別：請輸入”國語教學中心” 

秋季班，冬季班請選”上學期“ 
春季班，夏季班請選”下學期“ 

地址請填加”博愛樓７０９室” 



填表日期 

申請期間 apply period 



Passport 

Student id 

ARC 

• Certificate of Enrollment  
• Attendance record 
 

上傳應備文件 Upload documents (must PDF file) 



繳費資訊 Payment information  



送出申請 submit application  



常見問題 
FAQ 
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被學校退回 Return by school 

若被學校退回，請登入網站查看退件理由 
Please  log-in website and check for return reasons 
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補件 Correction 

若案件需要補正，請登入網站，點選補件連結進行補正。 
Please  log-in website, find the application and click 補件 hyperlink 
to make correction 



換新護照後無法申請帳號? 
Why I can’t apply for user account with my new passport?  

在申請使用者帳號時，必須先用舊護照申請帳號，並將新舊護照資料
上傳至申請網站。勞動部將於審核時一併更新。 
Please apply for the account with your old passport number first, 
then upload both old and new passports to website, MOL will 
change the passport number for the user later. 

該如何修改個人資料內的護照號碼?  
How to change my passport number in personal information?  

更換護照後，請於申請書備註欄位說明並上傳新護照檔案，勞動部將
於審核時一併更新。 
Please leave details in remark column in application form and 
upload new passport photo page, MOL will change the passport 
number for the user later.  
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申請帳號後，該如何更新個人資料?  
How do I change my personal information, such as phone number, 
email address, etc..? 

登入系統，進入「基本資料維護」頁面，進行資料修改。僅可更改一
般個人資料，護照號碼需由勞動部更正。 
Please log in the system, select“基本資料維護”and change it. 
However, passport number can only change by MOL. 


